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HOW TO SUBMIT SHIPPING INSTRUCTIONS 

Step 1  Click on Submit Shipping Instructions (in the menu under My SeaLand) or in “Your Tasks” if pending.  

 

 

 

Step 2  Select the shipment you want to submit shipping instructions for:   

 

 

 

 

 

 

Select the shipment where you want to 

submit shipping instructions for 



 
 

3 

SeaLand.com                                       User Guide 2.0 

  

…………………………………………………………………………………………………………………………………………….................
...... 

…………………………………………………………………………………………………………………………………………….................
......  

Step 3  Now you see the first tab of submit shipping instructions  

Document Properties  

A.  Enter the document type and where the document should be issued to 

B. Optionally, you can request:  

i. Certificate(s), 

ii. Alternate spelling of locations 

iii. Additional references 

iv. Multiple bill of lading 

v. Combine multiple shipments into one bill of lading.  

C. Click on “Next” 

 

 

 

 

A 

B 

i 

ii 

iii 

iv 

v 
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Step 4  Go to the second tab of submit shipping instructions 

 Cargo Details 

D. Specify cargo details. You have four options to do it:  

i. All cargo details:  all containers have the same count of packages, kind of packages, weight, and volume & 

cargo description. 

ii. Piece count only: all containers have the same count, kind of packages, weight & volume.  

iii. Cargo description only: all containers have the same cargo description.  

iv. No, I specify all details at container details: None of the units have the same information.  

E. Click on “Apply details” (only if you select i, ii or iii options above) 

F. Enter the container number and container seal.  

G. Click on “Next”  

 

D. Specify cargo details 

E. Click on  

i 

ii 

iii 

iv 

F. Enter container number abd click  on “add container seal” 

G. CLICK ON 
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Step 5  Now you are on the  third tab of submitting shipping instructions  

Parties.   

H. Enter the parties, both the shipper and consignee. Optionally, you can set the first notify party or additional parties.  

 

Please note that the previously used parties will be remembered here and you can directly add parties from 

this screen 

 

I. Click on “Next”  

 

 

 

 

 

 

 

 

 

 

 

H. Enter shipper and consignee parties.  

You can add 1
st
 notify 

and additional parties. 

I. CLICK ON 
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Step 6  Now you are on the  fourth tab of submitting shipping instructions  

Payment Details.   

J. Select if payment terms are either Prepaid or Collect.  

K. Choose from the dropdown menu Invoice Party 

L. Click on “Next”  

 

 

 

 

 

 

 

 

 

J. Specify payment 

terms  

K. Choose the invoice 

party.   

L. CLICK ON 
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Step 7  Now you are on the  fifth and final tab of submitting shipping instructions  

Review.   

M. Review the information 

N. Confirm everything is OK by clicking on Submit.  

 

 
 

 

 

 

 

M. Review the information you 

have entered on the steps 3 to 6 

N. CLICK ON 
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Step 8  Your shipping instructions have been submitted.  

 

 

 

 

 

 

 

 

 

 

 

 


