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HOW TO CREATE A BOOKING 

Step 1  Start creating a booking by clicking on Book New Shipment.  

 

Step 2 

A. Enter the “From” and “To” locations and follow steps B and C 

B. Fill in the commodity, quantity, container type and weight 

C. Enter contract number; in case you don’t have a service contract please checkmark “Book on tariff” 

D. Click on “Continue” (top right corner)  

 

 

 

To start creating a booking, 

click on one of these links 
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Step 3 

E. Booking details: Fill in the contact person for the booking 

F. Schedule: Select the preferred shipment date 

G. Haulage details: Provide haulage details  

 

Step 4 

H. Parties: Enter the parties involved in the shipment  

The previously used parties will be remembered and you can directly add parties from this screen. 

I. Finally, click on Book Shipment on the right.  

 

 

Fill out steps E through H 

E 

F 

G 

I. Click on:  

H 
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Step 5   Accept the Terms & conditions by clicking on Place booking.  

 

You will see the Booking Acknowledgment screen with the booking number and should expect your 

confirmation within two hours. 

 

 

 

 

 

 

Click on:  


